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PETER MORTON ACADEMY OF
JUDO JUJITSU KARATE

Finances and Assets - Branch Annual Statement

It is a requirement and a responsibility of a branch Chief Instructor to keep proper branch membership and financial records, supply this information when requested by eligible authorities and that information recorded and supplied is true and correct and that no facts have been omitted.

To comply with the legal requirements of incorporation and to avoid a non-lodgment fine, the Academy has to lodge an annual statement with the NSW Office of Fair Trading. This statement has to include all monies and assets of the Academy and its branches.

Beside the legal requirement, this information is needed to acquire an overall view of how branch funds and assets are being managed and how the Academy stands financially. It will also aid in the financial planning of the Academy and provide a basis of explanation to the NSW Office of Fair Trading if it decides to conduct an audit of the Academy finances and assets.

Any monies or assets acquired in the name of the Academy by a branch, by any means, are the properties of the Academy as a whole. As such, these monies and assets are part of the finances and assets of the Academy and they must be included in the statement that is submitted by the Academy to the NSW Office of Fair Trading.

Under the constitution of the Academy, as registered with the NSW Office of Fair Trading, each branch must operate a branch finance account.

Version 1.3v1, page 6 of the Academy constitution in part states:

“13 FUNDS AND ACCOUNTS

(a)
Each branch of the Club shall appoint its own Treasurer and shall open accounts in such Banks and building Societies as the chief instructor of that branch and Treasurer shall determine from time to time.

(b)
All monies received by any branch of the Club shall be deposited as soon as possible to the credit of that branch’s account.

(c)
Treasurers of branches and the Treasurer of the Club as a whole shall:


(i) Issue a receipt for all monies received;


(ii) Bank all monies received;


(iii) Keep a record of income and expenditure of the club; and


(iv) Present a financial statement at each General Meeting.

(d)
All payments shall be by cheque and all cheques drawn on branch accounts shall be signed by the Treasurer of that branch.”

A finances and assets statement must be submitted to the Academy even if a branch does not have any monies or assets.

If your branch does not have a branch finance account or if you are submitting a nil finances and assets statement then state a reason in the Nil statement reason. Additional statement details. Comments. section of the Finances and Assets - Branch Annual Statement form.

The attached form must be completed and forward to me no later than by 15 July.

Alan Maconachie

Academy Treasurer

Finances and Assets

Branch Annual Statement

	Branch name
	     
	Date   
	     

	

	Current branch assets     Do not include non-reimbursed personally paid for items
	$  Estimated value

	Training mats, associated equipment
	     

	Punching, kicking - bags, pads, mitts, associated equipment
	     

	Boxing - gloves, training mitts, helmets, associated equipment
	     

	First aid and safety equipment
	     

	Branch trophies
	     

	Judogis, belts, badges
	     

	Sundries
	     

	Cash on hand - branch petty cash; cash, cheques, money orders held
	     

	Other assets not listed above
	

	     
	     

	     
	     

	     
	     

	

	
	Total current branch assets
	$      

	Branch bank account


	Attach to this statement a copy of the branch bank account statement covering 30 June 

	

	
	Bank account balance as at 30 June
	$      

	

	Nil statement reason. Additional statement details. Comments.

     


This statement is to be completed by the branch Chief Instructor and forwarded to the Academy Treasurer by 15 July
Email address
info@petermortonjujitsu.org.au

Postal address
Peter Morton Academy of Judo Jujitsu Karate

4 Daniel Lane

Forbes Creek NSW 2621
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