[image: image1.png]


[image: image2.png]U—x—, 3
ffll‘hu\/.«a }awﬁ/ o%*v



PETER MORTON ACADEMY OF
JUDO JUJITSU KARATE

XX Meeting 
Minutes – weekday, day month year

Attendees

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Apologies

	
	
	
	
	

	
	
	
	
	


Meeting held at xxx

Meeting opened at xx:xx

· Type things here if required

PREVIOUS MEETING day month year - ACTION ITEMS

	Item no.
	Item and action agreed
	By whom
	By when

	1
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	2
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	3
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	4
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things


	5
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	6
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	7
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	8
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	9
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things

	10
	Title

Things

· Things
	someone
	someone

	
	Discussion at this meeting:

· Things


THIS MEETING - AGENDA ITEMS

	Item no.
	Item and action agreed
	By whom
	By when

	6
	Title

Things

· Things
	someone
	someone

	7
	Title

Things

· Things
	someone
	someone

	8
	Title

Things

· Things
	someone
	someone

	9
	Title

Things

· Things
	someone
	someone


	10
	Title

Things

· Things
	someone
	someone

	11
	Title

Things

· Things
	someone
	someone

	12
	Title

Things

· Things
	someone
	someone

	13
	Title

Things

· Things
	someone
	someone

	14
	Title

Things

· Things
	someone
	someone

	15
	Title

Things

· Things
	someone
	someone

	16
	Title

Things

· Things
	someone
	someone


Meeting closed at xx:xx
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